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Tmt.R.Saraswathy,B.Sc., The Director of Information &
Regional director of Municipal Public Relations,
Administration, Secretariat,

Thanjavur Region / Chennai 600 009.

Thanjavur District ,

Roc.No: 2248/2023/E1 Dated: 30.10.2023

Sir,

Sub: Establishment -Modern Libraries cum Knowledge
Centres- Filling up of ‘CARE TAKER’post for
maintaining the Modern Libraries cum Knowledge
Centres in Ariyalur, Manapparai, mayiladuthurai,
Nagapattinam, Perambalur and Pudukottai
Municipalities for a period of one year - Regarding
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The enclosed advertisement may be published in one leading English
Daily and one leading Tamil Daily Newspaper at State Level on or before
02.11.2023. The following certificates are hereby furnished:
1. Certified that sufficient funds are available for meeting out this
advertisement expenditure
2. Certified that no bills are pending for payment

3. Certified that this advertisement has not been published earlier
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REGIONAL DIRECTOR OF MUNICIPAL ADMINISTRATION,
THANJAVUR REGION
Phone Number:04362-254364

Website: https://tnurbantree.tn.gov.in/

The Regional director of Municipal Administration, Thanjavur Region
Thanjavur District, invites applications from the eligible candidates for the
post of CARE TAKER to work on contract basis for a period of one year to
take care of the Modern Libraries cum Knowledge Centres constructed in
Kalaignar Nagarppura Mempattu Thittam/ Capital grant Fund.

1. CARE TAKER
Application and instructions can be downloaded from the
(please check in “what’s New” in the

websitehttps:/ /tnurbantree.tn.gov.in/ also)

Last date of receipt of application is 17.11.2023
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REGIONAL DIRECTOR OF MUNICIPAL ADMINISTRATION,
THANJAVUR REGION
THANJAVUR DISTRICT,

APPOINTMENT OF CARE TAKER FOR THE MODERN LIBRARY CUM

1.

KNOWLEDGE CENTRES

The Government of TamilNadu has sanctioned100 Modern Libraries
cum Knowledge Centres in City Municipal Corporations, Municipalities
and Town Panchayats for the benefit of public particularly students
who are preparing for competitive examinations. The learning centres
is established to cater to the need of students who prepared for
competitive examinations and it will be useful to the general public for
improving the knowledge.

2. The following Municipalities 6 Modern Libraries cum Knowledge

Centre(s) under Kalaignar Nagarpura Mempattu Thittam / Capital
Grant Fund.

1 Ariyalur
Manapparai
Mayiladuthurai
Nagapattinam

Perambalur

o A~ W N

Pudukkottai

The Regional director of Municipal Administration, Thanjavur Region
Thanjavur District, (Insert suitably)invites application from the eligible
candidates for the post of CARE TAKER to work on contract basis for a
period of one year to take care the Modern Library cum Knowledge

centers constructed in




S.No Name of the ULB

Location

1 Manapparai Ward No.5 Daily Market Road

2 Ariyalur Weekly Market Premises

3 Mayladuthurai Dharmapuram Salai, Rajan Thottam
4 Nagapattinam Ward No. 26 NGO Colony

b Perambalur Near Municipal Office

6 Pudukottai Sathyamoorthy Booster, Near Gandhi

Park

Name of the Post:
1. CARE TAKER
The details of qualifications, experience and monthly salary for each post

are given below:

Sl. Name of post No. of Qualification & Mode of
No. post experience selection
1 | Care taker 6 Nos | A Pass in the SSLC or

Matriculation or its Contract

equivalent and a basis
Certificate in Library
and Information

Science (CLIS) or its
equivalent approved by
the State Government.

Preference  will be
given to experienced
person.

Age - Minimum 21 Years and Maximum 65 Years.
Nature of Appointment
Temporary & Contract basis
Mode of Selection:
Written Test (if the candidates are more than 5) followed by Interview.

Preference will be given to experienced person.

Salary

Care taker

Rs.20,000/-




e The selected candidates will be appointed for a period of one year
| e The extension of contract period depends upon the continuance of the
; post by the Regional director of Municipal Administration, Thanjavur
} Region Thanjavur District and based on the performance of the
‘ incumbent of the post.
i o If the person who appointed as Care takershall give one month notice
if he/she wants to resign the post for any reason.
| o If the Regional director of Municipal Administration, Thanjavur Region
Thanjavur District feels that his / her service is no longer
required(based on the performance report submitted by respective
ULB), he/she will be terminated / relieved without furnishing any
reason, by giving a month’s notice.
e The Care takeris eligible for a day’s Casual Leave in a month.

Last date of receipt of application is 17.11.2023
Eligible & willing candidates are requested to send the application in the

format attached herewith before 5.00 PM on 17.11.2023to the following

address:

Regional director of Municipal Administration,
Thanjavur Region Thanjavur District

Address: Regional director of Municipal Administration
No.1AYA Nadar Road, Kodimarathu Moolai
Thanjavur 613008
Phone Number: 04362-254364
Website: https://tnurbantree.tn.gov.in




TERMS AND CONDITIONS FOR THE POST OF CARETAKER FOR THE
MODERN LIBRARY CUM KNOWLEDGE CENTRE

1. The appointment is temporary and the appointment of Caretakeron

contract basis is for a period of one year from the date of joining.
2. 2. He/She shall be paid Rs.20000/- (Rupees Twenty Thousand only)
per month as consolidated salary.

3. The following are the duties and responsibilities of Care Taker.

a.

To work in accordance with the Standard Operating Procedures
(SOP) issued by the Corporation / Municipality / Town
Panchayat.

To serve students and other users of the library in getting their
required library material and information.

To follow the availability timings in the Library cum Knowledge
Centre and monitor the timings.

. To issue the library cards to the students and public and at the

time of admission conduct orientation for use of infrastructural
facilities available in the Centre

To update the Library database as and when the new books are
purchased and assign appropriate accession numbers to the
books.

To monitor discipline in the library premises and maintain the
footfall.

To monitor the usage of computers of the library.

To create an online database for easy access to members and
staff

To catalog new inventory and update the database accordingly
To carry out stock verification and loss of books periodically and
to report to higher authorities.

To budget and submit the reports to the higher authorities

To organize collection and acquisition of new library material.




m. To write off and weed out the old books, journals, magazines,
newspapers after following standard procedures

n. To serve the users information about online facilities.

0. To be polite with students while speaking to them and cooperate
with the authorities with the dignity of the profession;

p. To perform any such duties when allotted by the higher
authorities

g. To coordinate with Skill Development Corporation in conducting
offline/ online courses with subsidized rate.

r. To coordinate with District Collector and District Library Officer
in organizing any training programmes conducted by the
Director of Employment &Training, Naan Mudhalvan etc.,

4. He / She should attend other works entrusted by the Commissioner,

Manapparai, Ariyalur, Nagapattinam, Perambalur, Pudukottai and
Mayiladuthurai Municipalities.

. He / She will be eligible for day’s causal leave in a month.
6. He /She will give one month’s time if she wants to resign the post for

any reason. If the Commissioner, Manapparai, Ariyalur,
Nagapattinam, Perambalur, Pudukottai and Mayiladuthurai
Municipalities. feels that his service is no longer required the same will
be terminated without assigning any reason by giving a month’s

notice.




THANJAVUR DISTRICT,(Insert suitably)

Application for the post of '"CARE TAKER’

REGIONAL DIRECTOR OF MUNICIPAL ADMINISTRATION,
THANJAVUR REGION

NameofthePost: Photo
1. | NameoftheApplicant
2. | NameofFather
DateofBirth
& PresentAddress(forCommunication
purpose)
5. | PermanentAddress
6 | PhoneNo(withSTDCode)
MobileNumber
emaillD
7. | EducationalQualification(withmostrece
ntDegreefirst)(Pleaseencloseselfatteste
dphotocopies)
S. | Qualification Year Subjects | Grade | Name  of
ha ofPassing 1I:rr:g:titution

/University




8. | Additional/otherqualificationsifany(Plencloseselfattestedcopies
= Qualification Year Grade | %ofmark Name

N ofPass sobtain Ofthslnstltu
o ing ed on

9. | Experience details(Please enclose self attested photo

copies)

Name of the Natureof
S. | Government works
No Office/ Period| TotalNo.of att%nd

e
Organization/ | Designation years
uLB
From| To | Years Month
10.List of Enclosures (only photocopies with self attestation)
Details PageNo.

I hereby declare that the information furnished above are correct.

Date:

Place:

Signature:

Name:




